
HAMPTON CITY SCHOOLS

Electronic Payment
AUTHORIZATION AGREEMENT FOR ELECTRONIC PAYMENT

SBO Form 58    Front  (Rev - Dec. 2020)

I hereby authorize Hampton City Schools and the Financial Institutions named below to initiate deposits and to correct if necessary, debit entries and adjustments for any 
deposit in error to my checking/savings accounts indicated below.  Please verify with your Financial Institution(s) that your first deposit has been successfully deposited into 
your desired account. This authority is to remain in full force and effect until Hampton City Schools has received written notification from you of its termination in such 
time and in such manner as to afford Hampton City Schools and the Financial Institution(s) a reasonable time to act on it.  ***For employees who receive reimbursements 
from accounts payable (mileage, travel, tuition reimbursement, etc.) please be aware that all payments will be made electronically to your net deposit account on file.***

                                                                                  
Last Name (Please Print)        First Name        M.I.   Employee I.D. / last 4 SSN                       Signature           Date

FOR EACH ACCOUNT, STAPLE COPY OF VOIDED CHECK OR ATTACH FINANCIAL INSTITUTION(S)
 DIRECT DEPOSIT/ROUTING FORM FROM YOUR FINANCIAL INSTITUTION(S) HERE

o  FINTWIST Payroll Card
We partner with FINTWIST by COMDATA to provide a more 
secure and reliable form of payment than paper checks. 
With the paycard, your money is available on payday 
without any check-cashing fees.

(FOR MORE DETAILED INFORMATION SEE BACK OF THIS FORM)

CARD SPECIFIC INFORMATION 

 R/N      

 Acct/N      

 Paycard Last 4    

FINANCE USE ONLY: 
 o  Change Effective Date       
 o  System Updated 
 o    

Priority            o  START Direct Deposit   o  CHANGE  Current Direct Deposit        o  STOP Direct Deposit

Bank Name      

Bank Transit ABA Number     

Account Number      

Direct Deposit Amount, % of Net Pay, or Balance $                          %            o Balance of Pay

Account Type (Check One)     o Checking     o Savings    o Bank Card

o  Direct Deposit

Priority            o  START Direct Deposit   o  CHANGE  Current Direct Deposit        o  STOP Direct Deposit

Bank Name      

Bank Transit ABA Number     

Account Number      

Direct Deposit Amount, % of Net Pay, or Balance $                          %            o Balance of Pay

Account Type (Check One)     o Checking     o Savings    o Bank Card

o  Direct Deposit

Initial
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